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	Subtask Order Title

Management Information Systems (MIS) Distributed Support 


1.  Scope of Work

The Johnson Space Center (JSC) Human Resources Office requires contractor support for the Texas Aerospace Scholars Program (TAS) in the areas of Web site hosting and Web site maintenance.

The scope of this support includes, but is not limited to the following activities:

· Perform hardware and software requirements definition;

· Design, testing, implementation management and subsequent configuration management pertaining to the TAS Web site

· Oversight and technical review of system specifications and documentation for quality assurance.

· Provide design, installation and system administration support for the TAS Web site.

2.
Performance Standards

· The Contractor shall comply with all JSC IT policies.

· The Contractor shall ensure that HR management approves all information disseminated on the Web pages.

· The Contractor shall ensure that information is provided within schedule guidelines. Schedules will be coordinated and negotiated with the JSC Subtask Manager.

3.
Task Descriptions

Specifically, the Contractor shall:

1.1 – Host TAS Web site


-- Contractor shall host the TAS Web site on a server having, as a minimum, the following configuration:


-- NT Server


-- 256M RAM


---PIII 800 MHz Server


-- 36 Gigabyte dedicated hard drive space
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-- Rated (for reliability), with a backup storage capacity
-- T1 Line (with the ability to handle a max of 200 students submitting 2 Megabytes assignments within a 2 hour period).

-- Re-establish the domain on the server to match the seat owned by TAS

1.2 – Run Link Check


-- Contractor shall perform a weekly link check on the Web site

-- Contractor shall correct any broken links detected 

1.3 – Run Bobby Software 


-- Contractor shall perform a weekly accessibility check on the Web site

-- Contractor shall correct any Priority 1 accessibility errors detected

-- All Priority 1 accessibility errors must be corrected by June 1, 2001

2.0 Web site Maintenance:


2.1 – Maintain What’s New Box for Teacher’s Page

2.2 – Create standardized reports from the database

2.3 – Maintain Mentor, Teacher, Scholars, and Co-op form for database

2.4 – Maintain Mentor application database

2.5 – Maintain Quiz score and feedback on quiz submissions with database reports
2.6 – Reposting of Functioning (tested) Communications Link, previous assignments, and delete-corrupted assignments
2.7 – Add/Revise “Talent Release Form” and change heading, tables, and links (for printout, not online submission)

2.8 – Reorganize the students into their newly formed Project Teams (once team assignments are made)

2.9 – Maintain “Banquet” information

2.10 – Create “Ask the Scientist” page and link

2.11 – Maintain the TAS database

2.12 – Combining of separate databases for downloads and access:  quiz, homework, personnel, travel, evaluations

2.13 – Ability to access and edit previous archives

2.14 – Archive current year’s participant dependant information in September and prepare Web site for next school year
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2.15 – Add travel form rec’d, permission rec’d, and medical form rec’d check boxes on student info page

2.16 – Program evaluations from students and staff updated and accessible - databases
2.17 – Create homework listings under student pages

2.18 – Edit homework curriculum and glossary upon delivery

2.19 – Create links to and post final projects (May-June)

2.20 – Provide weekly Web site Postings (Letters, Press Releases, Revisions)

2.21 – Posting of Teacher, Mentor and Co-op Biographies (78 photos and text)

2.22 – Add Travel Information Boxes on student info pages, and make available for edits
2.23 – Convert static HTML pages built outside of FrontPage into FrontPage Format

2.24 – Convert all Active Server Page (ASP) pages to Cold Fusion Format 

2.25 – Maintain all databases in Microsoft Access

2.26 – Maintain all existing TAS Web pages

--estimate of 1000 HTML pages with approximately 356 Active Server Pages

--update changes to come from TAS administrators via email
2.27 – Eventually allow direct access to TAS staff, if feasible, factoring in security concerns

2.28 – Deliver full program on CD tri-yearly (May, September, and December)

2.29 – Upon termination of contract, deliver all materials produced and maintained for the TAS program to the ITSSC Contracting Officer
4. 
Additional Requirements

· NASA Unique Application Training – The contractor may incur cost for required NASA unique training.  The Subtask Manager, prior to enrollment, will approve each training session.

5.
Allocated Costs

Direct Labor Cost: 
 $18,892.39


Other Direct Costs (ODC):
$0
Total Not To Exceed (NTE)
$18,892.39
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