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8.  Preparation Information (Include complete Instructions for document preparation)





When preparing its safety and health plan, the offer or/contractor is expected to determine whether the items below are applicable to its contract performance and tailor its plan accordingly.  This determination is to be made available to the Government as part of this plan.  It can be documented as a checklist or outline, inserted directly in the body of the plan, or in any format developed by the contractor that clearly conveys the determination.





A.	Policy.  A safety policy statement will be included in the plan.





B.	Authority and Accountability.  The plan will state that it will be maintained as required to be consistent with applicable NASA requirements and contractual direction as well as applicable Federal, state, and local regulations.  The plan will include a statement from the project manager or designated safety official indicating that the plan will be implemented as approved and that the project manager will take personal responsibility for its implementation.





C.	Management Structure.  Clearly define line and staff responsibilities for safety, health, and environmental protection.  Identify any other personnel or organization that provides safety services or exercises any form of control or assurance in these areas. State the means of communication and interface concerning related issues used by line, staff, and others (such as documentation, concurrence requirements, committee structure, sharing of the work site with NASA and other contractors, or other special responsibilities and support.)





D.	Safety Program Management.  Identify all personnel assignments and basic techniques to be applied to accomplish the safety program goals.  As a minimum, the following details shall be provided:





1.	Assignment of specific safety roles and responsibilities to individuals 			by title.  The following information will be provided as a minimum:





a	Designated Safety Official (or equivalent) - identify by title the official(s) responsible for implementation of this plan and all formal contacts with regulatory agencies and with NASA.


�



b	Safety Representative - identify by title the individual who will be trained and certified in accordance with JMI 1710.4, "JSC Safety Representatives," to be responsive to Center-wide safety, health, environmental, and fire protection concerns and goals, and who will participate in meetings and other activities related to the JSC Safety and Health program.





c.	Company Physician - to facilitate communication of medical data to contractor management, the contractor shall identify a point of contact  (such as the company physician) by name, address, and telephone number to the JSC Clinic, mail code SD22.  Prompt notification to the JSC Clinic shall be given of any changes that occur in the identity of the point of contact.





2.	Identification of methods to assure that written procedures are developed for all hazardous operations, including testing, maintenance, repairs, and handling of hazardous materials and hazardous waste.  Procedures will be developed in a format suitable for use as safety documentation (such as a safety manual.)





3.	Identification of methods to assure that the relevant hazardous situations and proper controls are identified in documentation such as inspection procedures, test procedures, etc., and other related information. 





4.	Describe the contractor's training program including identification of responsibility for training employees to assure understanding of safe work practices, hazard recognition, and appropriate responses including protective and/or emergency countermeasures.  Address management techniques used to identify and utilize JSC training resources (such as asbestos worker training/certification, hazard communication, etc.) as appropriate with particular emphasis on programs designed for the multi-employer work environment on NASA property.





5.	Assignments, procedures, and frequency for regular inspection and evaluation of work areas for hazards and accountability for implementation of corrective measures.  The contractor has the option, in lieu of this detail, to identify policies and procedures with the stipulation that the results (including findings) of inspections conducted on NASA property or involving Government furnished property will be documented in contractor self evaluations, risk evaluations, or the monthly Accident/Incident Summary reports.)





6.	Identification of methods to assure the reporting and investigation of mishaps and close calls and corrective actions implemented to prevent  recurrence.  Discuss use of NASA Form 1627 and alternate forms used by contractor with emphasis on timely notification of NASA; investigation procedures; exercise of jurisdiction over a mishap investigation involving NASA and other contractor personnel; follow up of corrective actions; communication of 


�
lessons learned to NASA; and solutions to minimize duplications in reporting and documentation including use of alternate forms, etc.  Discuss immediate notification requirements for fires, hazardous materials releases, and other emergencies.





7.	Establishment of administrative procedures and responsibilities for emergency preparedness plans and procedures.





8.	Participation in the review, updating, and modifications of safety requirements identified in this plan including any referenced documents therein.  This review activity will be implemented at the direction of the NASA Contracting Officer's Technical Representative in accordance with established NASA directives and procedures.





9.	Management techniques and criteria used to determine the need for safety engineering tasks and the methods for identification and control of hazards associated with work performed.  All safety engineering products which address operations, equipment, etc., on NASA property will be subject to JSC SR&QA review and concurrence in accordance with DRD 87 unless otherwise specified in the approved safety and health plan.





10.	Assignment of responsibility for maintaining facilities baseline documentation in accordance with JSC Management Instruction (JMI) 8830.1, "Facilities Baseline Documentation.".  The contractor will implement any facilities baseline documentation tasks (including safety engineering) as provided in the contractor's Safety and Health Plan approved by NASA or as required by contractual or technical direction .





E.	Procurement and Contract Safety.  Identify procedures used to assure that procurements are reviewed for safety considerations and that specifications contain appropriate safety criteria and instructions. Set forth authority and responsibility to assure that safety tasks are clearly stated in subcontracts.





F.	Hazardous Materials, Hazardous Items, and Hazardous Waste.





a.	Hazardous Materials - State controls over procurement, storage, issuance, and use of hazardous materials. State method by which compliance with JSC’s Hazard Communication Program (as defined in JHB 1700.1) and JMI 1710.9, "Control of Hazardous Materials,"  will be accomplished.  Describe method by which material safety data will be provided to JSC.











b.	Potentially Hazardous Items - Describe controls over procurement, storage, issuance, and use of potentially hazardous items.  Identify any training/certification requirements as appropriate.  State method by which hazards associated with potentially hazardous items will be documented and provided to JSC.


�



Potentially Hazardous Items are defined as "An end item, element, system, subsystem, article, or component with the potential for exposure of personnel, facilities, equipment, or the environment to hazards arising from performance of work, use, handling, manufacturing, packaging, transportation, storage, inspection, or disposal."





c.	Hazardous Waste - Set forth controls over the generation, storage, handling, and disposal of hazardous waste.  Identify training/certification requirements as appropriate.





G.	Hazardous Operations.  Establish methods for notification of personnel when hazardous operations are to be performed in their facilities or when hazardous conditions are found to exist during the course of this contract.  JHB 1700.1 will serve as a guide for defining, classifying, and prioritizing hazardous operations.  Develop and maintain a list of hazardous operations to be performed during the life of this contract.  The list of hazardous operations will be provided to JSC as part of the Safety Plan for review and approval.  JSC and the Contractor will decide jointly which operations are to be considered hazardous, with JSC as the final authority.  Before hazardous operations commence, the Contractor will develop a schedule to perform the following and submit it for JSC  concurrence:





a.	Hazardous Operations Procedures.  Written hazardous operations procedures will be developed and approved for all hazardous operations with particular emphasis on identifying the job safety steps required.  The contractor may implement this requirement as follows:





1.	Identify contractor policies and procedures for management and implementation of hazardous operations procedures together  with a statement that NASA will have access on request to any contractor data necessary to verify implementation; or 





2.	In lieu of contractor management and development of such procedures, identify the method whereby the contractor will identify and submit such procedures to the JSC Health, Safety, and Environmental Compliance Office for review and approval.





b.	Training and Certification.  A training and certification program will be developed and implemented for personnel involved in hazardous operations such as confined space entry and lockout/tagout.  Set forth procedures for training and certification of personnel who will perform tasks which have been determined to be hazardous by JSC or the contractor. Certifications should include documentation that training requirements and physical conditions have been satisfied by one or more of the following:  physical examination, testing, on-the-job performance, etc.  All training materials and training records will be provided for NASA review on request.


�



c.	Hazardous Operations Permits.  Identify facilities, operations and/or tasks where hazardous operations permits will be required as specified in JHB 1700.1.  Set forth guidance to adhere to established NASA JSC procedures. Clearly state the role of the safety group or function to control such permits.





1.	Operations Involving Potential Asbestos Exposures.  Set forth method by which compliance is assured with JSC Asbestos Control Program as established in JHB 1700.1,  as revised, and JHB 8800.1, "Asbestos Control Manual," as revised.





3.	Operations Involving Toxic Materials or Health Hazards.  Set forth method by which onsite work exposures related to potentially toxic or health hazardous chemical or physical agents will be identified.  Such operations must be evaluated by the JSC Occupational Health Office and must be properly controlled as advised by same. JSC Occupational Health Office must be notified prior to initiation of any new  or modified operation potentially hazardous to health.





4.	Operations Involving Hazardous Waste.  Identify procedures used to manage hazardous waste from point of generation through disposal.  Clearly identify divisions of responsibility between contractor and NASA for hazardous waste generated throughout the life of the contract.  Operations which occur on site at JSC or Ellington Field must be evaluated by the JSC Environmental Services Office and must be properly controlled as advised by same.  JSC Environmental Services Office must be notified prior to initiation of any new or modified hazardous waste operation on site at JSC or Ellington Field.





5.	Operations Involving New or Modified Emissions/Discharges to the Environment.  Set forth methods for identifying new or modified emissions/discharges and coordinating results with the Environmental Services Office, mail code JJ12.  Emphasis shall be placed on providing for sufficient lead time for processing permits through the appropriate state agency and/or  the Environmental Protection Agency.











H.	Fire Prevention. Set forth administrative requirements and procedures for control of and regularly scheduled inspections for fire and explosion hazards.  State compliance with JMI 1713.2, "JSC Fire Safety Program", as revised, and JMI 1713.3, "Building Fire Wardens", as revised.





I.	Pollution Prevention.  Set forth procedures to minimize or eliminate environmental pollution.  Address management of hazardous materials; substitution of nonhazardous or less hazardous materials for hazardous materials; proper segregation of hazardous wastes from nonhazardous wastes; and other methods described by NASA (including but not limited to the following:  JMI 1710.9, JMI 8800.3, JMI 8800.4, and JMI 8837.1.)


�



J.	Protective Equipment.  Set forth procedures for obtaining, inspecting, and maintaining protective equipment, as required, or reference written procedure pertaining to this subject.  Describe approach to training personnel in the proper use and care of protective equipment.  Set forth methods for keeping records of such inspections and maintenance programs.





K.	Risk Evaluation.  The contractor shall state responsibility and procedures to determine the significance, intrinsic worth, and criticality of the contractor operations in a manner that proper risk management techniques can be applied and notable safety risk reported to the JSC Health, Safety, and Environmental Compliance Office.  The contractor will discuss ranking the risk in a severity classification.  Risk evaluation will apply to the operations and products of the contractor's operation.  The approach to identifying and implementing specific risk evaluation tasks, managing the risks, and documenting the results will be discussed.





L.	Self Evaluations and Reporting.  Set forth responsibilities and methods for internal audits and evaluations of the overall safety and health program. Identify personnel who conduct the audit and evaluation, to whom the report is made, and the frequency (at least annually) with which it is performed. These evaluations shall include subcontracted tasks.





Government Furnished Data.  JHB 1700.1, Safety Requirements Handbook for Safety, Health, Environmental Protection, and Emergency Preparedness (formerly JHB 1700.1, JSC Safety Manual), as revised (including all subsequent revisions during the life of the contract).








Format: 





A.	Cover page - to include signatures of Contractor's project manager and designated safety official (if different); NASA COTR; and NA3/Health, Safety, and Environmental Compliance Office.  Other signatures may be required at the discretion of the Government.





B.	Table of Contents.





C.	Body of plan as required (contractor's format acceptable).





Authority:  FAR 52.223-3; NFS 18-52.223-70,  18-52-223-72, 18-52.223-73, 18-52.223-73 (Alt 1); JSCS 52.223-91
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